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Activate your account

Activate your account

If you are a first time uploader or validator, you'll receive

an e-mail with information that will enable you to activate
your account. You can choose your own Password when you
activate your account.
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INSTRUCTION

Activeer uw ProductionCenter account - Bericht (HTML)

Q Vertel wat u wilt doen

S x D :‘1 Ejﬂ t’;‘a =] Y Acties ¥ ‘e | 53 Markeren als ongelezen
= < > % Aan manager |- M 2 Categoriseren~
&, - Venwijderen Archiveren Beantwoorden  Allen  Doorsturen [ |y o Verplaatsen —_
: beantwoorden -mail aan team | - [P~ [*Opvolgen~
Verwijderen Reageren Snelle stappen ] Verplaatsen Labels Il

Drukportaal <noreply@emdejong.nl>

Activate your ProductionCenter account

Dear [CUSTOMER],

An account has been ereated for you to give you access to your jobs for “[COMPANYNAME]".
Follow the link below to set your Password:

www.drukportal.com/productioncenter/setPassword.htm|?wt=c8fedf40-6535-11e3-9d0c-0050556836de6

Edit your profile

Note! If your account has already been activated with a
different company name, you will get this popup to select the
correct company name for job.

@ selecta Company X

Your profielsettings are shared with more than one company. Select a company to get access,

ER  COMPANY A (123456)

R COMPANY B (654321)

Cancel

You can choose your Username and change the Language
and/or units. The Username must be unique. Also you

can change which notifications to get from the server. By
choosing a Username, you can use that in stead of you
e-mail.
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Processing your Jobs

Processing your Jobs

In order to be able to process your Job, the system will send
you an e-mail. In this e-mail you will find a link that enables
you to enter your Job directly. When you click the link you
will first find yourself on the login page. When you enter your
Username and Password you will be forwarded to your Job.

E-Mall. myemail@mycompany.com
User Name: My Username
J
Phone:
My Company
‘H\W Profile Language: English -
Units: Metric (mm) b 8
Log Out et
Send e-mail

Messaging WA : @ &3  Event

First pages ready to inspect

Upload de documenten vaor job
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Upload your documents for Order "[Name] - ([Number])"

Dear [CUSTOMERNAMEI],

You can upload your documents for order "[NAME] - ([NUMBER])".
‘with this link you can open your Job:

www.drukportal.com/productioncenter/jobs/job/0.J20200313152027032?j=3

How to open your Job

After Login you ar able to view alle your Jobs. In the example
you see 2 Jobs.

Test 1 is a Job with 1 version.

Test 2 is a Job with more than 1 version

Double click on your Job in order to open a Job.

Uploading your pages

After shutting down the instruction pop-up you'll find the
upload button at the upper right side of your screen.
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Subsequently, you can start your upload by dragging the
pages onto the screen or by clicking on Add files so you can

browse through your files.
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Placing your pages into the run list

There are two ways to place your files. First, click on the Page

Overview Button.

1.When you choose to place your pages manually you have
to drag them into the run list yourself. When you are ready,
click on Transfer.
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Caution! If your Job contains multiple versions, first select
de correct version with the dropdown, before placing de files
into the runlist.

Placing your pages into the run list My_file_v01_P001.pdf
My_file_v01_P002.pdf
My_file_v01_P003.pdf

Add version number and page number “_v01_P001" to the etc.
file names as shown in the example.

After uploading, the system will use version numbers and
page numbers in order to place your pages automatically.
After rendering the pages wil be ready for approval.

2. Automatically placing your files by using specific file names.

| Check your pages

Click on Page Preview in order to verify your pages and to
evaluate the preflight reports.

o B

Caution! If your Job contains multiple versions, first select de
correct version with the dropdown for approval. —
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| Validating your pages e

-k 00 -VO1 - Portal > All (8)

Keur pagina "Part] 1" goed

Click on Page Preview, verify your pages and evaluate the
preflight reports. When everything is approved, validate your
pages by clicking on the green checkmark.
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For more detailed help you can also see the online Help Menu.
You can find this menu under de settingsbutton. ni:
Or just type Shift H UnIrn@HeIp.._




